
  
EMBASSY OF THE UNITED STATES OF AMERCA 

 

The U.S. Embassy has two (2) immediate vacancies for a suitably qualified individuals: 

 

 Financial Management Assistant 

 

The Incumbent reports to the Budget Analyst and serves as the Financial Management Assistant.  Incumbent assists in the 

preparation and monitoring of the budgets and accounts for the ICASS/Program and other serviced agencies.  Assits in 

preparation of financial plans and furnishes status of funds reports. 

 

Minimum Requirements 

 

 University degree in Accounting or related discipline is required  

 3-5 years prior work experience in accounting – budgets and accounts 

 Must be familiar with accounting procedures and demonstrated knowledge of the process and format and good 

accounting terminology. 

 Level 4 English (fluent) in both written and spoken English is required. 

 Must be able to analyse account maintenance transactions sufficiently for error detection and to develop adjusting 

entries for correction.   

 Must be a team player, must be able to work with minimum supervision and must exercise a great extent of 

judgment. 

 

Electrician 

 

The Incumbent must be an enthusiastic and energetic person to fill the position of Electrician. He/She will be employed as an 

electrician technician with journeyman level experience and  performs electrical installations, maintenance and repair work 

throughout all buildings and grounds at the Embassy Compound, Government-Owned and Long/Short Term Lease residential 

properties.  Responds to scheduled, unscheduled and preventative maintenance work orders as generated by the Work Order for 

Windows (WOW) module.  

 

Minimum Requirements: 

 

 Completion of Grade 12 

 Must  have completed a course of study covering the principles of AC and DC electric power and its application and 

have validate trades education by passing the Level III Competency Standards Tests for Electrical Trades. 

  Five years experience working as a journeyman electrician with two years working on the installation, maintenance 

and repair of commercial electrical systems such as those in large hotels, industrial facilities, and major office 

buildings. 

 Fluent working knowledge of written and spoken English. 

 Pass the Level III Competency Standard Test for Electrical Trades and hold a current Electrical License.   

 Demonstrable knowledge of maintenance/repair of domestic appliances. 

 Strong people skills, good judgment, and team player 

 Highly motivated, confident, reliable, and able to work under pressure 

 

Salary package plus benefits will be discuss during the interview. Please note that housing is not a condition of employment. 

 

Please forward a detailed resume with full supporting documentation clearly demonstrating your ability to meet the minimum 

requirements, and a reliable telephone/email contact to the following address: 

 

Embassy of the United States of America 

P.O. Box 1492. Port Moresby. NCD. PNG. 

Attn: Human Resources Assistant.    

Email: PersonnelPortMoresby@state.gov 

 

Applications close on February 08, 2013 

 

Only shortlisted candidates will be contacted. For those not shortlisted, we thank you for considering the U.S Government as a 

potential employer.  

 

THE USG IS AN EQUAL OPPORTUNITY EMPLOYER! 

 

mailto:PersonnelPortMoresby@state.gov

